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jkT; ds leLr foHkkxksa esa ,dh±r bZ&çksD;ksjesaV iz.kkyh ds lapkyu ds fy,  

jkT; 'kklu dh vksj ls uksMy ,tsUlh NÙkhlx<+ bUQksVsd çeks'ku lkslkbVh] fpIl  dks 

jkT; fØ;kUo;u cuk;k x;k gSA fpIl }kjk flLVe baVhxzsVj ,etaD'ku ds lkFk feydj 

;kstuk dk lQyrkiwoZd fØ;kUo;u fd;k tk jgk gSA  

;g ekxZnf'kZdk ,dh±r bZ&çksD;ksjesaV ç.kkyh dk mi;ksx dj jgs jkT; ds lHkh 

ljdkjh foHkkxksa ds osaMlZ ds e/;  tkx:drk iSnk djus ds fy, rS;kj fd;k x;k gSA 

ekxZnf'kZdk dk izeq[k mís'; cksyhnkrkvksa dks fufonk çfØ;k ds dk;Ziz.kkyh ls  voxr 

djkus esa lg;ksx izknku djuk gSA 

,dh±r bZ&çksD;ksjesaV ç.kkyh esa iwoZ ç.kkyh dh rqyuk esa fufonk cksyh yxkus esa 

vkus okyh dfBukb;ksa dks nwj djus ds fy, vusd vko';d lq/kkj fd, x, gSaA 

bl iz.kkyh esa iath±r osaMlZ ,dy y fxu vkSj ikloMZ ds ek/;e ls lHkh 

foHkkxksa dh fufonkvksa esa Hkkx ys ldrs gSaA iath;u ds fy, ,dh±r bZ&çksD;ksjesaV 

ç.kkyh ds osclkbZV ds gkse ist ij ^^u;k mi;ksxdrkZ** fyad gSA gkykafd ,d [kqyh 

fufonk dks lHkh vkiwfrZdrkZ ns[k ldrs gSaA fdlh Hkh fufonk esa Hkkx ysus ds fy, osaMlZ 

dks vfuok;Z :i ls ubZ ç.kkyh esa iathdj.k djuk vko';d  gSA CySdfyLV fd, x, 

osaMlZ fufonk,a ns[k ldsaxs] ysfdu fufonk esa cksyh ugha yxk ik,axsA 

bZ&çksD;ksjesaV iz.kkyh dk mi;ksx djus ds fy, fMftVy lfVZfQdsV ¼Js.kh II ;k 

Js.kh III½ dh [kjhn ¼;fn igys ls ugha [kjhnh xbZ gS½ vko';d  gS] lkFk gh dEI;wVj esa 

tkok baLV y djus vkSj e Møwy ds lqpk: dk;Z djus ds fy, Hkk"kk lsV djuk 

vko';d gSA bls nLrkost dh [kaM 1 esa le>k;k x;k gSA [kaM 2 ,dh±r 

bZ&çksD;ksjesaV ç.kkyh ds fofHkUu çeq[k rRoksa dks le>us esa lg;ksx djrk gSA [kaM 3 

fufonk esa cksyh yxkus vkSj çLrqr djus esa lg;ksx djrk gSA [kaM 4 ;g le>us esa 

enn djrh gS fd fofHkUu fufonk Jsf.k;ksa esa cksyh LØhu dSlh fn[ksxhA [kaM 5 lkekU; 

ijs'kkuh dh ppkZ djrk gSA 

ekxZnf'kZdk esa ckj&ckj ̂R̂FQ** ;k ^N̂IT** 'kCnksa dk iz;ksx fd;k x;k gSA bls Hkh 

^f̂ufonk** ekuk tk;sxkA blds vykok ftu &ftu  LFkkuksa ij vkiwfrZdrkZ ;k foØsrk 'kCn 

dk mi;ksx fd;k x;k gS] mls ^^osaMj** ds :i esa gh i<+k tkuk pkfg,A 

 izLrkouk 
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orZeku esa bZ&ñksD;ksjesaV e Møwy esa fufonk ds 2 Hkkxksa dks ekudh±r fd;k x;k 

gSA igys Hkkx esa çh&DokfyfQds'ku vkSj VsDuks&def'kZ;y vkrk gS] tcfd nwljs Hkkx esa 

çkbl fcM tek djuk gksrk gSA 

;fn vkids ikl gekjh orZeku lsok dks csgrj cukus ds fy, dksbZ lq>ko ;k 

fopkj gS] rks ±i;k gekjs gsYi MsLd ls Vksy Ýh uacj 1800 419 9140 ij lIrkg ds 

fnuksa esa lqcg 9 cts ls jkr 11 cts rd ;k helpdesk.cgeproc@mjunction.in.ij bZesy 

djsaA 

ekxZnf'kZdk esa lIyk;j] lsyj ,oa vkiwfrZdrkZ 'kCnksa dk iz;ksx fd;k x;k gSA bu 

lHkh 'kCnksa dk vfHkizk; leku gSA ekxZnf'kZdk esa osaMlZ dks nks Jsf.k;ka esa oxhZd`r fd;k 

x;k gS&  

1- iwoZ ls lfØ; osaMlZ 

2- uohu osaMlZ 

bu nksuksa izdkj ds osaMlZ ds iath;u dh izfØ;k i`Fkd&i`Fkd gSA uohu osaMlZ ds 

ikl iath;u uEcj ugh gksrk tcfd iwoZ ls lfØ; osaMlZ ds ikl iath;u uEcj gksrk 

gSA ,sls osaMlZ ftuds ikl iath;u uEcj gS ijUrq bZ&çksD;ksjesaV iz.kkyh esa CykWd ik, 

tkrs gSa] ,sls osaMlZ fpIl gsYiMsLd esa lEidZ dj lek/kku izkIr dj ldrs gSaA  

uohu osaMlZ ds iath;u ds fy, fuEufyf[kr nLrkost vko';d gS& 

1- isu dkMZ uacj lEcfU/kr tkudkjh 

2- Js.kh ,] ch] lh] ;k Mh esa iathd`r osaMlZ }kjk lhvkj,u çek.ki= dh LdSu d ih 

3- osaMlZ }kjk p;fur y fxu dksM 

4- fufonk lacaf/kr leLr O;kolkf;d funs'k 

 

 

1-1 fMftVy gLrk{kj çek.k i= ¼DSC½ izkIr djuk 

 Dykl II ;k Dykl III  lkbfuax vkSj ,ufØI'ku okys fMftVy flXuspj 

lfVZfQdsV ¼DSC½ bZ&çksD;ksjesaV ds mi;ksx dh vko';d  çfØ;k gS vkSj vkils vuqjks/k 

fd;k tkrk gS fd ;fn vkids ikl DSC igys ls gh miyC/k ugha gSa] rks cuok fy;k 

tk;sA ±i;k /;ku j[ksa fd dsoy DSC gksus ij gh vki bZ&çksD;ksjesaV ds lqjf{kr lkbV 

ij y fxu dj fufonk çfØ;k esa Hkkx ysus esa l{ke gksaxsA 
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DSC izkIr djus gsrq izekf.kdj.k izkf/kdkjh oxZ ¼Certifying Authorities ½ds laidZ fooj.k 

dh tkudkjh fuEukuqlkj gS&  

 

Ø- 
izekf.kdj.k izkf/kdkjh oxZ  

¼ Certifying Authorities ½ 
WebsiteAddress 

1 Safescrypt www.safescrypt.com 

2 IDRBT http://idrbtca.org.in 

3 (n)Code Solutions www.ncodesolutions.com 

4 e-Mudhra www.e-Mudhra.com 

5 CDAC https://esign.cdac.in 

6 Capricorn https://www.certificate.digital 

7 NSDL www.egov-nsdl.co.in 

8 Verasys (Vsign) www.vsign.in 

9 CSC www.csc.gov.in 

10 PantaSign www.pantasign.com 

11 IDSign www.idsignca.com 

 

1-2     fons'kh osaMlZ ds fy, DSC çkIr djus dh çfØ;k&  

  DSC çkIr djus dh pj.kc) çfØ;k fuEukuqlkj& 

av½  osaMlZ CCA }kjk vuqeksfnr ykblsal/kkjh fdlh Hkh CA ls iathdj.k@vkosnu i= 

MkmuyksM dj ldrs gS] ¼fooj.k ds fy, osclkbV https://cca-gov.in ns[ksa½A 

c½  osaMlZ dks iathdj.k@vkosnu i= dks uhps mYysf[kr  vko';d nLrkostksa ds lkFk 

Hkjuk gksrk gS ,oa l R;kfir çfr;ksa vkSj ewy nLrkostksa ds lkFk Hkkjrh; nwrkokl esa 

tek djuk gksrk gSA  

l½  mi;qZä nLrkostksa dks Hkkjrh; nwrkokl }kjk çekf.kr fd;k tkrk gSA 

n½  osaMlZ dks lacaf/kr ns'k dh eqðk esa #i;s ds cjkcj jkf'k ds v uykbu QaM V¿kalQj 

fd;k tkuk gksrk gS] ¼lh, ds cSad dk fLo¶V dksM vuqjks/k ij lh, }kjk çnku 

fd;k tk,xk½A 

bZ½  rn~i'pkr Hkkjrh; nwrkokl nLrkostksa dks iqu% lacaf/kr lh, ds ikl Hkstrk gSA 

 

d½     lh, DSC dks bZ&Vksdu ds lkFk tkjh djrk gS vkSj osaMlZ dks Hkstrk gSA 

 

http://www.e-mudhra.com/
http://www.egov-nsdl.co.in/
http://www.vsign.in/
http://www.csc.gov.in/
http://www.pantasign.com/
http://www.idsignca.com/
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1-2-1   fons'kh osaMlZ ds fy, vko';d nLrkost & 

v-   fdlh laxBu@m|e dh vksj ls oxZ II ;k III  DSC çkIr djus ds fy, fons'kh 

osaMlZ  dks uhps mfYyf[kr nLrkost esa ls fdlh ,d nLrkost dks Hkkjrh; 

nwrkokl esa çLrqr djuk vko';d gS] ¼daiuh lfpo ;k funs'kdksa ;k Hkkxhnkj ls 

çekf.kr lR; çfrfyfi½A 

1- fuxeu çek.ki= 

2- Kkiu ,oa laLFkk ds varfuZ;eA 

3- iath±r Hkkxhnkjh izek.k ds nLrkost 

4- oS/k O;olk; ykblsal nLrkost 

 

c- fuEufyf[kr esa ls fdlh Hkh ,d dh nLrkost dh çekf.kr lR; çfrfyfi & 

1- okf"kZd fooj.k 

2- vk; dj fjVuZ 

3- vkenuh dk C;kSjk 

4- laxBu dk cSad fooj.k 

l -   çR;sd DSC vkosnu ds lkFk vko';d nLrkost ¼uhps mfYyf[kr nksuksa nLrkostksa 

dh ewy&izfr vko';d gS½& 

1- layXu çk:i vuqlkj laxBu }kjk DSC ds fy, vf/kd`r djus gsrq tkjh fd;s 

tkus okys nLrkost ds çkf/k±r O;fä dks ml laxBu esa vkosnd ls de ls de 

,d jSad vf/kd gksuk pkfg,A  

2- vkosnd dk uohure jax ikliksVZ vkdkj dk QksVks 

3- ohtk] ikliksVZ vkSj varjkZ"Vªh; Mªkbfoax ykblsal dh çfrfyfi ¼daiuh ds LVkai 

}kjk lR;kfir vkSj vkosnd }kjk gLrk{kfjrA Hkkjrh; nwrkokl }kjk lR;kiu ds 

ckn ewy nLrkost okil dj fn;k tk,xkA  
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1-3    daI;wVj flLVe dk v Vks&lsVvi& 

                  Internet Explorer [kksysa   

 

                       eproc.cgstate.gov.in ij tk,a  

 

          v Vks&lsVvi ij fDyd djsaA 

 

    MkmuyksM ¼Download the setup½ ij fDyd djsaA 

                  

                Install ij fDyd djsa ,oa dEI;wVj ds rS;kj gksus rd izrh{kk djsaA 

 

 

 

1-3-1  osclkbZV https://eproc.cgstate.gov.in [kksysa& 
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1-3-2 v Vks&lsVvi fyad ij fDyd dj Auto Setup file MkmuyksM djsa ,oa vius dEI;wVj 

esa save djsa  

 
 

 

 

 

 

1-3-3   Auto Setup file dks vuft~i ¼Unzip½ djsa  
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1-3-4    epsautosetup.exe file ij Mcy&fDyd djsa ,oa vfxze dk;Zokgh dh izrh{kk djsa 
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1-3-5   Install cVu ij fDyd djsa 
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1-3-6   Close cVu ij fDyd djsa 

 

   
 

 

 

 

 

 

 

 

1-3-7   Close cVu ij fDyd djsa] vkidk dEI;wVj mi;ksx ds fy, rS;kj gS 
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1-4    eSuqvyh flLVe lsVvi 
 

1-4-1  lkbZV [kksydj MkmuyksM ij fDyd djsa vkSj tkok lsVvi MkmuyksM djsa  

 

    
 
 
 
 
 
 
 
 
 
 
 

 

Java Runtime Environment ij fDyd 

djsa 
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άWhich should I 

choose?έ ij fDyd 

djsa 

Download ij fDyd 

djsa 
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1-4-2   vkapfyd vkSj Hkk"kk çk:i lsfVaXl & 

               ControlPanel ij tk,a  

 

Region and Language Options  vkbZdkWu ij fDyd djsa 

 

English (United States) dk p;u djsa 

 

OK cVu ij  fDyd djsa 

 

 

 

 

 

 

 

 

 

Control Panel  

ij tk,a  
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Regional and Language 
Option 

ij fDyd djsa 

English (United States) dk p;u djsa 

 

OK cVu 

nck,a   
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1-5   ykWfxu 

 

                  Internet Explorer [kksysa   
 
 

                  eproc.cgstate.gov.in ij tk,a  

 
 

                  vius ;wtj vkbZMh] ikloMZ Vkbi djsa vkSj M¿ i Mkmu ls laLFkk@foHkkx dk p;u djsa 

  
 

                  Login  ij fDyd djsa  

 
 

                   lwph ls lgh fMftVy çek.ki= dk p;u dj  fDyd djsa 

 
 

                  fMftVy çek.ki= dk p;u djsa vkSj OK cVu ij fDyd djsa 

 
 

                  Allow cVu ij fDyd djsa 

 
 

uksV& DSC p;u ds fy, vusd i ivi fn[kkbZ nsaxsA ±i;k viuk fMftVy çek.ki= pqusa 

vkSj OK cVu nck,¡A 
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lwph ls lgh fMftVy 

çek.ki= dk p;u djsa 

Allow cVu ij fDyd 

djsa 

çklafxd çek.k i= dk p;u djsa 

OK cVu ij fDyd djsa 
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1-6    bZ&esy }kjk ikloMZ fjdojh & 

 

bZ&esy }kjk ikloMZ fjdojh ij fDyd djsa 

 
 

;wtj vkbZMh vkSj iathd`r bZ&esy irk Mkysa 

 
 

Submit cVu nck,a 
 

uksV& u;k ikloMZ vkids iath±r bZesy irs ij Hkstk tk,xk 
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1-7    DSC ;k OTP dk mi;ksx dj ikloMZ fjdojh & 

 

 

               DSC ;k OTP dk mi;ksx dj ikloMZ fjdojh ij fDyd djsa 

 

 
 

;wtj vkbZMh vkSj iathd`r bZ&esy irk ;k eksckbZy ;k isu Mkysa 

 

 
 

dSIpk izfo"V djsa   

 
   

 

            DSC ;k OTP dk mi;ksx dj ekU; djsa 

 

 

uksV& u;k ikloMZ cukus ds fy, fodYi fn[kkbZ nsxk 
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1-8    ikloMZ cnyuk 

 

 ñChange Passwordò ikloMZ ij fDyd djsa 

 
 

iqjkuk ikloMZ izfo"V djsa] u;k ikloMZ Mkysa vkSj fjVkbZi djsa lqj{kk mRrj nsa  

 
 

Enter  cVu ij fDyd djsa 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



23 | Supplier Manual  
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Prepare Draft Tender 

 

 

vxz&fufonk ¼Pre-Tendering½ 
 

2-1 fufonk dk çdkj & eq[;r% fuEukafdr 4 çdkj dh fufonk,¡ ekuh x;h gSa & 

2.1.1 [kqyh fufonk ¼Open Tender½ & bl çdkj dh fufonk esa ekStwnk vkSj u, nksuksa 

osaMlZ Hkkx ys ldrs gSaA gkyk¡fd u, osaMlZ dks cksyh çfØ;k esa Hkkx ysus ds 

fy, bZ&çksD;ksjesaV ç.kkyh esa iathdj.k djuk gksxkA  

2.1.2 lhfer fufonk ¼Limited Tender½ & bl çdkj ds fufonk esa dsoy fufonkdkj 

}kjk fufnZ"V osaMlZ dks Hkkx ysus dh vuqefr gksrh gSA 

2.1.3 çfrcaf/kr fufonk ¼Restricted Tender½ & bl çdkj ds fufonk esa dsoy fof'k"V 

Js.kh ds osaMlZ dks Hkkx ysus dh vuqefr gksrh gSA 

 

2-2 osaMj Js.kh & ifjHkkf"kr osaMlZ dh 6 Jsf.k;ka gSa vkSj ;g Jsf.k;ka çfrcaf/kr fufonk ds 

nkSjku egRoiw.kZ Hkwfedk fuHkkrh gSA 

2.2.1 ñAò Js.kh osaMj & ih,lh ewY; jkf'k #i;s 10 djksM+ ls vf/kd dh fufonk esa 

Hkkx ys ldrs gSaA 

2.2.2 ñBò Js.kh osaMj & jkf'k #i;s 10 djksM+ ewY; rd dh fufonk esa Hkkx ys ldrs 

gSaA 

2.2.3 ñCò Js.kh osaMj & jkf'k #i;s 2 djksM+ ewY; rd dh fufonk esa Hkkx ys ldrs gSaA 

2.2.4 ñDò Js.kh osaMj & jkf'k #i;s 1 djksM+ ewY; rd dh fufonk esa Hkkx ys ldrs 

gSaA  

2.2.5 ñUGEò ï csjkstxkj Lukrd bathfu;j ¼Unemployed Graduate Engineer½   

2.2.6 ñUDEò ï csjkstxkj fMIyksek bathfu;j ¼Unemployed Diploma Engineer½ 

2.2.7 óRJMô-jktfeL=hï jkf'k #i;s 15 yk[k ewY; rd dh fufonk esa Hkkx ys ldrs gSaA  

2.2.6 vU;& mijksDr fooj.k ds vykok vU;A 

 

 
  

[kaM& 2 bZ&çksD;ksjesaV ekxZnf'kZdk ds çeq[k rRo 
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    fufonk dh voLFkk,a ï  

2-3  fufonk dh Jsf.k;ka & fufonk dh 5 Jsf.k;ka ekuh x;h gSA  

2-3-1  ,deq' r  ¼Lumpsum½&fufonk ds fy, dsoy ,d ewY; {ks= lfØ; gksrk gSA 

2-3-2 çfr'kr  ¼Percentage½& fufonk ds fy, dsoy çfr'kr ewY; {ks= lfØ;  gksrk gSA  

2-3-3 i`Fkd nj & cksyh ds fy, i`Fkd&i`Fkd nj {ks= miyC/k gSaA ftu lHkh dk 

ifj.kke Lor% cksyh yxkus ds ckn Lor% çnf'kZr gksrk gSA 

2-3-4 ,deqr lekxzh nj & fufonk ds fy, dsoy ,d ewY; {ks= lfØ; gksrk gSA 

gkyk¡fd cSd&,aM esa }kjk m)`r ewY; ds vk/kkj ij vfHkys[k iz.kkyh ¼SOR½ 

fooj.k Lopkfyr :i ls c<+k;k@?kVk;k tk ldrk  gSA  

2-3-5 nj vuqca/k & {ks= cksyh ds fy, lfØ;  gksrh gSA 

2-3-6 fefJr çfr'kr lekxzh nj& O;fäxr lekxzh nj vkSj çfr'kr ewY; {ks= cksyh 

ds fy, lfØ;  gksrh gSA 
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3-1 ykbo VsaMj & fufonkdrkZ dks VsaMj esa Hkkx ysus ds fy, #fp fn[kkus vkSj y fxu ds 

ckn ykbo *iksLV dh fLFkfr feyrh gSA ;g [kqys@çfrcaf/kr@y?kq fufonkvksa ij ykxw 

gksrh gS &  

¼1½ gkyk¡fd lhfer fufonk esa fufonkdrkZ dks ykbo *iksLV dh fLFkfr feyrh gSA  

¼2Ë uhps ñnf'kZr Lâhu 'k V MS'k cksMZ iksLV y fxu dk gSA 

   

 
 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

2 

 
2 

 
2 

 
2 

1 

 
1 

 
1 
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  [kaM 3& fufonk cksyh & rduhdh&okf.kfT;d cksyh 

 

  SECTION 3 : Bidding in a tender ï techno-commercial bid 
 

  SECTION 3 : Bidding in a tender ï techno-commercial bid 
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3-2 fQYVfjax ykbo VsaMj & ;fn fufonkdrkZ dks [kqys] çfrcaf/kr vkSj y?kq VsaMj ds 

ekeyksa esa viuh #fp ds vusd VsaMj feyrs gSa] rks ,slh n'kk esa mUgsa fQYVj djus 

vkSj ykbo VsaMj ds :i esa cuk;s j[kus ds fy, uhps fn, x, pj.kksa dk ikyu djuk 

gksxkA 

3-2-1  RFQ ns[ksa & esU;w ds ek/;e ls ñTendersò fQj ñViewò. nckdj ykbo VsaMj ns[kk tk    

      ldrk gSA 
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3-2-2  bPNqd cVu ¼Interested button½ & ^̂View RFQ** ns[kus ds fy, LØhu ds nkbZa vksj 

^Înterested button** fn[kkbZ nsrk gSA lhfer fufonk ekeyksa esa ;g cVu ugha fn[kkbZ nsrk 

gSA 

         
 

 

3-2-3     lgefr iznku djsa & ñI Agree/ Acceptò  fyad ij fDyd dj  lHkh fu;e vkSj 'krksaZ ij  

lgefr iznku dh tk ldrh gSA   
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3-2-4   fufonk@çlaLdj.k 'kqYd dk Hkqxrku & ñPAY Tender/Processing Feeò  cVu nck,a vkSj 

fufonk vkSj çlaLdj.k ds fy, Hkqxrku djsaA 

'kqY 
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3-2-5   Hkqxrku iz.kkyh ¼ Payment Mode½ dk p;u 

 

         
 

 

3-2-6   M¿ iMkmu esa miyC/k fdlh Hkh ,d isesaV xsVos dk p;u djsaA 
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3-2-7  Hkqxrku dh iqf"V djsaA 

 

        
 

 

3-2-8   Hkqxrku iz.kkyh tSls& MsfcV dkMZ@ØsfMV dkMZ@usV cSafdax vkfn dk p;u djsaA 
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3-2-9   lQyrkiqoZd Hkqxrku lUns'k izkIr gksus ij Close  cVu ij fDyd djsaA  

 

          
 

 

3-2-10  Print Receipt cVu ij fDyd dj ikorh fizUV djsaA 

 

         
 

 

 

 


